Following are requirements for the reports of PT Schemes.  Please review one of the reports provided to see if all required elements are reported.
4.8.1  Proficiency test reports shall be clear and comprehensive and include data covering the results of all participants, together with an indication of the performance of individual participants. The authorization of the final report shall not be subcontracted.
NOTE Where all original data cannot be reported to participants, a summary of the results, e.g. in tabulated or

graphical form, can be supplied.
4.8.2  Reports shall include the following, unless it is not applicable or the proficiency testing provider has

valid reasons for not doing so:
	Report Requirement
	Comments
	Included in report ?

	a) the name and contact details for the proficiency testing provider;
	
	

	b) the name and contact details for the coordinator;
	
	

	c) the name(s), function(s), and signature(s) or equivalent identification of person(s) authorizing the report;
	
	

	d) an indication of which activities are subcontracted by the proficiency testing provider;
	
	

	e) the date of issue and status (e.g. preliminary, interim, or final) of the report;
	
	

	f) page numbers and a clear indication of the end of the report;
	
	

	g) a statement of the extent to which results are confidential;
	
	

	h) the report number and clear identification of the proficiency testing scheme;
	
	

	i) a clear description of the proficiency test items used, including necessary details of the proficiency test item's preparation and homogeneity and stability assessment;
	
	

	j) the participants' results;
	
	

	k) statistical data and summaries, including assigned values and range of acceptable results and graphical displays;
	
	

	l) procedures used to establish any assigned value;
	
	

	m) details of the metrological traceability and measurement uncertainty of any assigned value;
	
	

	n) procedures used to establish the standard deviation for proficiency assessment, or other criteria for evaluation;
	
	

	o) assigned values and summary statistics for test methods/procedures used by each group of participants (if different methods are used by different groups of participants);
	
	

	p) comments on participants' performance by the proficiency testing provider and technical advisers;
	
	

	q) information about the design and implementation of the proficiency testing scheme;
	
	

	r) procedures used to statistically analyse the data;
	
	

	s) advice on the interpretation of the statistical analysis; and
	
	

	t) comments or recommendations, based on the outcomes of the proficiency testing round.
	
	


